DOCDHBNI BBSOtiS 



8D 173 Ml 

.... = , , . 



PUB DRTl"' 

) BDES PBICl 
DlSCRIPTqRS 



* / ^ ; ^ ^ " ua 019 56i> ^ 

* Baployment and Trainitiq Prbgram Highlights ; Pacts fo^■^^ 
tK# Consufflf^r, ' *■ ^ ^ f ^ ' " / ' 
E Employ ffl ant and Traininq administration (DOL) ^ 



78 . ^ 

36p.; For a r^^lated docum^^nt^ mm^ UD 019 562^ . ^ 

MF0VPC02 Plus Postage. , v 

Amei^iaan Indiana; *Educa tional programs ; ^Eiaployment 
Programs; HandiGapptd; Job Placfiffleilti Migrant .\ 
Woricarsi Older Adults; ^Program ftdministration,; ' ^ 
*Proqram Coordraat ion; 3 -aasSnal Laborers; ^ 
Unemployment Tnsutanc a; 'VJtftrans; '*Work Exp^tifnce 



Prograras; Xouth Effiploym-snt 




ABSTRAjCT " . ^ 

; , sThfe/ consumer fact shasts compiled In this publioation* 

preWftt concise descriptions of ths major Emploj^m ?nt and Training . 
Adroinistration (ETA) programs* Each pr^s ?n tation incl ud as infornation 
Qnr:(1). hotf the program works.; (2) who^ia served; (3) w.hat^ act 
atithori^gd the program; (a) '^how participants may . apply; and (5) where 
to qet^ ffot^ ihforma tion. ^programs deallaq with the f olldwlhg- are / 
included; career information*^ comprahsiwiva employ mf?/.t and training^ 
cQflput eri^'ed placement, 4jmploym>snt S5.r^fcas, >fflplOYm^nt tax credits i- 
t,ht 'handicapped^ Indians^ th^? Job Corps^ laigrant and seasonal f arm ; ^ 
workers, older work*v^r.s^ public j^rvi^ca ^mploymtsnt^ R*5dwood Park^ ; 
fera^ploymgnt, r'8s©.arch and davilopman t, ruril ffiployment and ttf^ining - 
sfirvices^ ^ummar 1obs, unf^mploym^^nt insuranc^^ v<5tq£ans' ©mpliCymant, 
wDrk inGHsntive, work adiustm^tnt, and yoath amploymFmt and training* 
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EDUCATION A WELFABl 
NATIONAL iNStiTUTl 
EDUCATION 

THIS DOCUMINT MAS BEEN RiPBQ- 
DUCiO EXACTLY Al RiCllVED FROM 
TMi PERSON QS ORGAN 1 1 AT iON ORIGIN^ 
ATING IT pfflNTI QF V«iW OR OPINIONS 
STATED DO NOT NfCiSIARILV REPRE- 
SENT QPFlCiAL NATIONAL f^lStlTUTE O^ 
» EDUCATION POSITION OR POLICV ^ 
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' This publication ,,1t^a compnatl^n of the consunier fact sheets 
r :: the Employnietit and trainHhg Admlnlatfatlon. They ar^ 

i - ' set up according 'to ETA numbeS-. (See Index Yn the back for 
alphabetical 11 St ■ ^ 

"sf* * - ■' 

These" sheets, prepared, by .ETA Publications Itn cooperation with 
■the program dff1c«s^ are ' concise Idescrlptlons of the major ITA 
programs. They con^'in 1nformat1bn oh: 



f 

V-' 



. How the program, works 

' . ■ ' Who Is served " 
V What act authorizes th^ program 

How participants may apply, |nd 

Where to get more, Info 

As programs change, we Issue revisions, 

They fare also available as single sheets. ' Copies of either the 
compilation or. the individual sheetk may "be obtained from the 
ETA 'Inquiries Unit, Room 102?5, Patrick Henry Bull Idlng, 601 D 



St., NW., Washington, D.Cv, 20213 
you may reproduce them._ - 



If you need large quantities. 
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- Untmploymint Insurance 
td unemployed v^orkers . UI 
I n d J r a 1 D 1 ft g Adm 1 n 1 s t ra 1 1 An ' 



(UI) jg^vldes temporary incoma as partial;. ^ 
programs are Administered* jointly by the ; 
Unemployment Insurande. Servict/an^ thp ;^ 
t^tfs. The federal Government jstabllshes^uidelines and pays sdmlr^H^^ 
s from funds collected' under provisions of the Federal Unempl crimen t -r/ 
A). The States have direct, respohsibllity for operation of U.I prdgrams. 

egular State programs, weekly benefits are paid for a period generally " 
s of 2'6 weeks. Benefit^ are extendable if State or national unemployi^ent 
ecif ied levfel; . - • • , J 

jrams are financed from three sources* The tasic 1 to 26; weeks/ are / 
ktate-Aaxes on employers' payrolls that are maintained In State accounts 
In ^he FederSl- Unemployment Tru^J Fund: a^d in three Stattes, employees also contri- 
bute to thatl fund. Benefft extensfons beyond the 26th week are financed 50 percent 
from State fynds und 50 percent from the FUTA :accountv Payments for former Federal 
elvHIwi employees v vetarani^ and Individuals who lost their jobs %s a result of^ 
the nation's! trade policies, as a, result :pf a. natural diAastert are m^ f^om _ 
general Federal revenue funds. Despite variations In financing, the State agencler 
take applications and ^dmfnl^ter parents for all pro-ams under ^rovl^lons of . 
State laws/ : / ^ j ' v 

WHO ARE SERVED— All workers whose employers are subject to State UI taxes and 
former Federal femployees'or members of the Armed Forces- Claimants must have been 
employed and have earned a specified amount of wages ,^r worked for a specified ; . 
number of weeks, or bothv during a base/^eriod establ ished by the. State JIaws, 
Claimants must also be able to work, available for work, and seeking work. \ ■ 
• ^' ■ ; ^ ■ . . ^ ^ ."^ ■■ ^" , ■ . ^ \. . r ^ , . . ; 

Under regular and special programs, nearly 8 million people received about 
$lo'bni1on in unemgloyment insurance benefits 1ft fiscal year 1978* 
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AUTHORIZATION -- Social Security Act, Fideral Uneniploynient Tax Act, Dtsaster Relief V 
Act, Trade Act, and subsequint amendments to those a.cts." . , ■ ■ ^ 

HOW TO 4PPLY --Contact a local office of the agency that administers the UI program v 
in your^Stata. V It may be kh6wn as Unemployment Insurance^ Unemployment 'Compensation; 
Employment Security; or Employment Service* ' : ^ 

FOR FURTHER INFORMATION — Employment and Training Adrawilstratlon; U*S. Department . 
of Labor, 601 0 Street, NW^, Room 7QP0, Was^hingtont P^C^ 20213. Or any of the 10 . ^ 
regional offices of the Department of Labor, in ^^ostbn* New York * Philadelphia, 
Atlanta, Chicago* Dallas, Kansas City, Mo^ , Denver, Sar> Francisco, and Seattlep 



^ This II one of a series of fact shi&ts highlighting U.S. DiRartmentot Labor pragrarns. It Is intendetfas a general description 
■ only ind does not carry the force of'legal opinion. ' ' ' ^ ; . . .= , ; " ■ ' ^ = 
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Consumer Information Leaflet hfo.^uiiMi§,T 2) ' , ' Nov, 1975, Rav. June 1978' 

HOW IT WORKS f-' A natloriaT sys^' ||Hy|y esidentia1 centers in 32 States and Puerto 
, Ri CO' provides basl(;^;#ducat1on , Wocfj^Wl tra1-n1 ng , counsel Ing , heal th cart , and • ,/ 
'/similar renewal services to help d^le^Wniaged young men and woment 16 through 21 
l^prepare JFot", jobs^ anpsfor respons'lble^^^^ ' - * \ . 

Enrollees In Job Gorps cert termreceive room -and board, clothing for work and ,' 
,^rQSSi books, supplies ,'-find"*^ part of-which is paid on leaving the- 

program after satisfactgi^' parti cifi^on. A few of the centers can also accoimioda^ 
young/ people who do not n1ve»^n the center but take training during the day. EnroTlees 
V may-^tay in Job Corps as^ilorig as 2 It the end of their stay^-are given ■ 

assistance in ftnding awgob. ^ ^ • ^ . ' " 



/' Trainihgj often'by skilled^urilon workers, is given in such occupations as 
heavy equipment .opera'll on, auto/repair, carpentry, painting^ masonry, nursing and 
Other health care Jobs, 'cTerical , and o'ff ice wo^r^^^^ assembly. Basic, 

education incl-udes' reaaing-,' mathematics, socj^^s tidies, and preparation for the Gen- 
eral Educat1bnaV^bevelopment{GED) high schWl equivalency examination. Job Corps 
enrbllees also receive instrudtion in general .living skills, such as hygiene and, 
groofning, getting along' In .the v^o'rld of work, and constructive use of leisune time. 

WHO ARE SERVED Young' men and women, 16 through 21, who are disadvantaged as 
. defined by Federal poverty dr iteria (i.e. a family bf four with $6,200 annual income) 
, and who can bene^Fit^'from the services the Job Corps provides. The 64 centers have 
.'a capacity of about 25, 006, but. can serve about twice that numbei\ each year, as the 
average lengtb of stay is about 6 iponths. Sirrce 1965 v^Ken Job Corps opened its first 
center, moreHhan 620,000 young people have been helped by the program. • ■ ( 

AUTHORIZATiOM,— Title ylV of the Comprehensive Employment and Training Act of 1973, • 
as amended. ' . ^ / " ' 

HOW TO APPLY — Contact a local bffice of an^ State employment service. Young women 
seeking to join should get 1n touch with a representative of Women in Community 
Service (WIGS). Inquiries about joining Job Corps may^also be made to 'commuriity. 
social s'ervice agencies, schools, and churches. Appl icantr must have permission to 
join from parent^ or guardians and be physically and mentally able to participate 
In Job Corps activities. . 

FOR further' INFORMATION -- Employinent and Training Administration, U.S. Department 
of Labor, 601 D Street, NW. , Room 6100, Washington , D.C. 20213. Or any of the 10 
regipnal offices of the Department of Labor, in Boston,' New York, Philadelphia, 
AtUntaVeChicago, Kansas City, Mo., Danas, Denver, San, Francisco, and Seattle. 



This is one of a series of fact sheets highlighting U.S* Department of Labor programs. It Is Intended as a general description 
% , only and does not carry the^orce of legal opinion, , » ■ : * ' . 
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V ; V ^ :f / PROGRAM F^R THE HANpICAPPED ; ■ 

Hffl^ IT5 WORKS/ " Tht Emplbyinent Service .(ES) has had a program Vor sarving handlcapptd 
'paQplfe\for Mny yaarsi patf^tlcularly during and af tar World War 11* whan disaibled vet- 
; arNins s^ght halpjln riturrtlng to civjilan life, :ln 1954, tha program was iaxpanded 
^ / b^ to wit t^agner-Peyser Act that raflulrfed every local ES office to dislgnate 

at least one ^t^ find training or am- 

pToymant arrd recil^^^ ^ ^ 



In accordance with the provisions of the Rehabilitation Act of 19j73, the ES encourages 
participation^ of handicapped Individuals In Its programs and activities and supports 
the afflrmatlva action obligation of employ 

Thtf program seeks to provide handicapped persons with: (1^ Equal, opportunity * for em- 
ployment and aqual^pay In competition with othep> applicants i (2) employment at the ^ 
highest sktll permitted by their occupational qualifications; (3) satisfactory adjust- 
ment to thafr chosen occupations and work situatlonsi and (4) '^employment that will not 
endanger others or iggravate their own disabilities* 

WHO ARE SERVED Handicapped persons who are legally employable. Applicants are con- 
sldtred handicapped 4 f they have physical, mental , or emotional Impairments that con- 
sfltute an obstacle to their employment. These 'Include orthopedic, visuals hearing, ^ 
speech, neuropsychlatric, and neurological handicaps, as well as alcoholism and drug 
addiction. Of the 16 million persons applying to the ES In fiscal year 1977* about 
900,b00 were handicapped. Nearly one-fourth, or 207,000, were placed In Jobs. 

HOW TO APPLY The handicapped Job applicant registers at f local employment service 
'office. Depending on the available job opportunities and the applicant's read1ne6,s - 
for e^nploymenti the designated staff specialist wllUproyide counseling* aptitude tast- 
ing, and appraisal of employablllty; The applicant may be referre4 to a job or to an 
outside agency for training, rehabilitation, or supportive services. 



AUTHORIZATION 



Wagner-Peyser Act of *1933, as amended,, 



FOR FURTHER INFORMATION Employment; and Training Adminlstratlonr U.S. Department of 
Labor, 601 D Street, NW.. Room 8118, Washington, D.C. 20213. Or any of the HO regional 
offices of tl\e Department of Labor in Boston, New York, .Phnadelphia, Atlanta, Chic4go, 
Dallas, Kansas City, Mo., Denver, San Francisco, -land SeattTe 
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HOW THEY WORK A primary gAal of the U,S. Depantent of Ubor's ^mployitietit >nd 
Training Administration Is toxsee that ruraj riside^fc&^ve the same accesi^ to 
amployinent and^ training services as urban' res la^lfc* Through the network of State 
emplpyment service offices * a wide rangf of ^serw1ce&'1s offtred to help rural work- 
ars find jobs pnd impToyers meat their persdnnefl needs. One of the ways to reach 
rural jobseakars i% through the job bank syitem^ which gives workeri information 
about openings.ln ^all parts of the State. In sbme areas i mobile offloes brfng ii 
ful 1 range of-^job services to ruca] workers, 1 t 

^ . Opepings for seasonal jp^bi tirst go to workers living neai^ the farms thit have 
m& work. If 4here are not enough 1 oca V workersi the employment service may offer 
jobs to worke*^ In other parts of the State or, tf -/lecessary, to jobseekers In 
-other States, It also assists employers by air'/an\ging co|itacts with workers In 
distant .areas^yto agree on work Ittnerarles and"1sp1ng State Iqbor supply bul|letips 
,to bring together jobseekers and openings In o#er areai. ^ ^ > ^ 

Agricultural labor Information centers in a few States, supply farmwprjcers with 
currant Information about seasonal farm JobSt Juch| as crop locatitfhs "^and cqndltloni,, 
Jot^ opportunities/ approximate dates and duration pf employment, wa«s-,^m^ 
general working conditions. The centers measure tfje composition, ^f^^ ^ 
direction of migratory groups ' and tr^smit this 1n"^ormat1oh to employgienV service 
offiees* ■ - l * . - 

WHO ARE SERVED T^f rural population covers ^a vast area\ About^2 dut of L 
counties in the United States have a populati^ tha^ is atJeastvSO pi^rceht rural* 
/Latest^censu% figures indicate that the rural^population 1 p^^ about 54 %i>^Ti on / with 
about 20 million in the work force. All rural workjrs, inclutfl^ig the*unernpmyfd, 
underem^oyed j arfd dlsadvan^taged, are entitled to^^S|p1ces, 

AUtHORIZATlON Wagner-Peyser Act of 1933, as ame/id^d, ' % ' 

HOW to APPLY.-- Get in touc)¥ with the local offiCT^of ^th% S^tate employC/nt, sefVice. 

FOR FURTHER' INFORMATIQN Employment and "braining Adm1niitration,'^Cl,S; Department 
of Lfbors 601 D S/treet, N,W, j WaSih1ngton,^D,C* 20213, Or any of the ;10 regional 
offices of t^e Department .of Labor," in Bostpn, New York , /Philadelphia, AtJajjtaV 
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Chicago, Dallas,^ Kansas ^City, Mo, , ^Denver, San Francisco^, and Seattle 
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' ^ VETERANS"^ EMPLOYMENT PROGpMS 

• ^ \ J ^ v-^ ^ ^ ^ ^ • 

HOW THEY WORK Numerous Federal programs help veterani make the trans Cti on ^from 
mil 1 ta ry sferMice to cfyjUan employment. -^roSrams for veteran's funded b the LI,S* 

Department of Labor (DOL) are: . - ^ 

f ' ' ' • ; - ^ r ■ ' ■ . ' ^. . . ' ^ . 

, ^fp ^e^p Through Industry Retrainiw l^nd EfTiplowient (HIRE ). HfRE arranges for 
private firms to* hire andnrain unemployed veterans eind reimburses the employers for 
their' extra training iolts,* with' fundi hg under the Comprehensive Employment and TraJn- 
in Act (CETA). The National Alliance ;of Business assists HIRE by obtaining job 
pledges from private employers and mahy jobs are pravideJlf without reimbursement:. To 
expand the program as quickly as^possible, $90 mill ion was^ade^ availmbje in early 
sutoner T978 for CETA prime i6ponsgfrs to participate 1n opening up training^ jo^s' for 
veterajis*/ L . 

' (2) JDisabl8d VeteranI Outreach. Program CDVOP) . ' CETAi funds are also, being used to 
mkintain^a staff of apptnDximately 2 ^000 disabled ^veterans worh'ln^ In Sta|e employment 
service/Job. Service J[ES/JS) officeS' in over TOO of the Nation^s largest cities, to * 
locate' Jobless diAMed veterans aAd Inform. the about thi education, job trajnjngt and 
emploim^ent benefftr'for which theV \rfe eligible, DVOP staff ifork^with the Veterans 
Administration^ veteraipis' organizatfons, and o^her, groups, primarily to find disabled 

;^nd Vletnar^-era veterafjs in need of job ser^jtes* DVQR 'staff ha^e access to all 
resources of the ES/JS offices, including the job bank system, for' referral, to job 
openings* As a resuTt, they arah^^ping to ^bring about sUb$tantiaT* Increases in the 

number of disabled veterans placed in jobs and training. / . ' : . 



^ ' (J) Refemrftoynient Rights . The Office a^'l/eterans' Reei#loyment Rights in the 
DOL's Labor-Management Services WiJiiniitration helps quefrifled veterans obtain their 
legaj^^ridhts' to return to their former empldyers with the^ msition and benefits they 
^ouTd'^havSe attained had th^ ^t 'b^ nV^mlTitary serv1c|# - ' 

.,^4) Affirmative Action aW Mandatory Job LisAing J Every employer doing business ^ 
*with th^ Federal Government under ^contract or subcontract of STO.OOO'or more is ^ 

required' to tike affirmative action^^ employ aiad advance in employment qiialifled 

dn'fabled' veter^'ns of all vkj^ and all yietnam-era^ veterans. In additton/'these 
. ertiployer'^s ark required to ^^t most job ^openings, wtth a flocal ^ES/JS^-office. The 

mandatory 1 1 sting program .Is a major source of employment for veterans, vyho make up 

nearly a quacter^ of tie ES/JS applicants placed 1n these; jobs. 

s (5) Job Pl-acements by ES/JS Offices . The a600 local ES/JS. offices openated by 
the .Stat^ and- territories offer a "variety of'^^pl stance to veterans:,, including 
cbJ^ellng, aptityde testing., and referral to gaining and jobf/^ Vffferans afre entitled 
to priority sSrviqls, provided^ they ^ have' other than dishonorable ddischtfrges, 
fiscal 1977^^ ES/JS off1ces;got;job5 for '^1,000 veterans^ ^ T ^ 
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J ■•■','■.■>.) 
(e^. UnempToiitient Insurance (JUI). ^l'nemp^oy'ed Vletna'm-etaMftterans ,.w 90 or , 
more days of contlnuoys active strvice'ffiq^* with any ^d^scha^^^ than a d1shor;tbrat()e 

one' cain fill e for U I *benef Its iti the :tta*^ where, they Ml v^^^ '• *■ ^ : \ 

f - (7) CETA^jQb Training and 'Work ^'erience . Veterani who are Ajnemployed and 
6con6m1ctfl1yl disadvantaged are el 1g1blfehfor on-the-job training and public service - 
emplo*mieritrw1th pjy .under CETA,. |The aqt r^qu1re> special efforts t9 make quaVtfiid . 
disabled and Vietnam-era veterajis awar^ of employment and tra1n1ng'*acti1y1t1es and 
— ^tBp^fe-iitcreas^li#irrparti€H^^ — 
' \ ^ . . , - ' - ^ t ^ H - . - 

^" ^ V 48) Apprenticeship Trailing . Apprenticeship programs operated by employers, , 
r ' of/ten joint! vLwlth labor "unions, give Vietnam-era veteranS^and 4)tlierp the opportunity 
^ to learn a sKlllfd tradrf whfle working fn a paiajob. Varans enrolled irf programs 
^' registered wHh the^OL's Bureau oT.Appfentjceshlp and Tra1niiig-or a State apprentice- 

ship agency are also e1iijj5le for y^teran^ Administration benefits. About qne-th1rd 
V of all registlred apprentices arfe/Veter^, 4See ^ConsumeTf Information peaflet^ETA-11 
for^-^detaij^d information on apprenticesliip a4d how to apply,) 

" \ ' S ^ : ^ \ ^ ^ I . ■ . ^ \ ... 
(9) Job Corps Trainvig . Any veteran 21 year# of age or la^pler who- is economically 
disadvanfagedTis eligibU f^ Corps frainn'Agi^-regandl ess of the type of discharge, 
Training^ia'moM /than 140 skills is offered at residential centers throughout the 
country.^ Uorpsm^bers receive aHowances, room and board, health care, and clothing* 
(See^ Leaflet -ETA-2j ^ ^ ^ _ - 

WHO ARE SERVED — All veterans of the U,S, military servi^s and^ designated dependents* 
or survivprs'.^ ^Eligi^ilfty for some services depends on type of discharge * inoomai ano 
employment status* ^ : 



AUTHORIZATION'— Wagner-'Peyf er Act of 19,33^% amended', Social Security Act as amended j 
CETA of 1973 as amended; title 38, ^ U, S. tfode, as amended. 



S)JS office and L 



HOW TO APPLY .--Go to your nearest State ES/JS office and &ik to see the veterans 
employment representative^ New applicants are requested t^complete application forms 
and are interviewed to *d£term1ne 'the training and job open-^gs for which they are ■ - 
quamied. ' . A *" . = ' ■,''* 



} 



HOW TO FILE a GOMPLAINT Complaints about Job discrimination may^e filed with the 
nearest State ES/JS office. Ask to see the local- veterans emp5oyiBfint representative , 
who will assist you in filing your con^laint. Additlonallv'i y^'u can ff^e a complaint 
with, any of "the 10 regional offices of Federal Contractfwipl ianM.. Programs throughout 
the country (see. , Federal Governnieht iHstings in the teleptwne boA for local addresses 
and tel ephone" numbers ) i or write: • ^ j ' . 

, < ' '■ ' ■ As'sociate Director 'i ■ ' 

' ' ■ ■ Veteran/Handicapped Operations Dfvision 

Off ice of Federal • Don trarct Comp'^tance Programs \ 
. 4. Room N-3402 I ■ ' ' ' . ' * , — ' 

U.S. Departrrtinrc of Labor f , ' . 

Washington, I.e. 20210 ^ ,, . ' ^ 

FOR FURTHER INFORMATION — Write dire'ctly to*the Veterans EmpToyiTient Service, Employment 
a^d Training Administration.' U.S.-Department o"#Labor, Room 10008, 60T 'O Street, NW. , ^ 
Washington, D.e. 20213^ or to any of the fo DDL regional .offices in Boston, New York, 
Philadelphia, Atlanta^ Chicago, Dallas !<anras C1tyi Mo., Denver, San Francisco, and ^, 
Seattle. " ' ^ . ' ' , " ' '. . • • / 

. : . J'' : ] < . ' 
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US. D#partm#ht of Labor 

Program Highlights , 

^ ■ - : ' — — . • ■ • ■ V . t — — - — X' 

Co^sumar information UafietNo;' USDL=10 {ETA=6) Wov. 1975, Rev/ Nov,. 1978; • • , \ 

— ^ ' . ^ ^u -' ^ v___:^_::._v, 

' MiSRAfr 'and SEASONAL FARMWORKER PROGRAM ^ ^ • 

HOW IT WORKS -- Mlgraiit an^ other seasonal farmworkers $nd thlir fa^iiii" Jje^W-o- 
vided a wVde range of s • 
Jpav'4nd ImJ"^^^ or to improve their well=be1n^1f they^rem|tT, m sea^nal . , 

agricuUural work. " - \ ^ \^ ' . \ . 

' The services. Include education, trailing, job referral, emergency. services. ^ i 
res1deyaVsup^^?rself=help housing, ^tegal services, transportation, and reloca= I 
Hoi. ass stance - In fiscal 1978, the program was feupponed an allocation of $75.2 
mlimn! of education and training projects and Qthers were ^ . 

placfd in jbbs.. . ^ 

ThP aflencies orovidltiq thesi services vary from area to area, but generally ^ ' 
are pHvatrSonprS??romn5zat1ons/ S and .local governments, and universities. 

WHO ARE -SERVED Migrant and other seaspnally employed famiworkers thelr^ _ 
dependents who have iarned most of their.income from farmwork in 12 of t^e last 18 
months and whose income is below Federal poverty standards. • , 

AUTHORIZATION -- Comprehensive.' Employment and Training Apt Of 1973, . as amended. 

HOM TO APPLY -i For referral to^ the nearest program sponsor^ contact the Employmento - . 
and'trainlng Adminisi^ationat the address below. 

FOR FURTH^ INFORMATION Employment and Training Admlniltration U.S DePajt'^fjt 
* laK^.. 'fini n qtrept NW Room 7122, Was'hington, D.C. 20213. Or any or ine lu 
reglona^olf ces^ tJe S"par?ment of Labor, in Boston, New York, Philadelphia, ; 
Atlanta, Chicago, Dallas,^Kansas City, Mo., Denver, San Francisco, and Se ttle. 
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• EMPLOYMENT SE^vTcE/JOB SERVICE 

HOW IT wdRKS — The U.S. Employment Service and affiliated, Sta^ eniployinent service 
agencies. Derate ne'arly 2.500 local offices to serve .those seeking employment and 
' those providing it. Local offices in most States are ndw identffied as the Job 
' Service (JS). GeneraT services include outreach. Interviewing, testing, counseling 
and referral to placemfent. training, and other services in readying individuals for 
eiTiployment. Specialized sertl'ces for various groins such as the following are also 
provided: iptr * 

^Veterans — By law and regulation, veterans receive priority (with preferential 
treatment for drsabled veterans) in all services leading to employment and training. 

Youth — Services are geared to provide employment assistance to youth between 
' the agSFof 16 and 22 who are in school, high fchool dropouts, or graduates entering > 
the labor market. To assist youth In choosing work that- Is -within their interests 
and abilitiesf ^services are provided through thnee components: A year-round program, 
a cooperative, ES-school program, and a summer youth program. 

• Women -- The full range of OS services (counseling, refenral to training, job 
■flewlopment'. etc.,) are designed to help women overcome barriers to employment and to 
obtain jobs at" their highest ski 1* level . Guidance is also available in the selection 
of a child-care or day-care facility. ■ . , - _ 

Olde r Workers -- Middle-aged and older workers are provided all services within 
the scope and responsibility of the Job Service., including special ized 40b placement, 
-occupational testing, local labor market information, counseling, and reTerral to 
'draining and employment programs administered bi^tata and loca.l governments. 

' H andicapped — " Special placement techniques are offered tha-t sefek to match the 
physiHl and mental demands of'a Job to the capabilities of a worker. Such service^ 
'are given in cogperation with other community agencies and include counseling and • 
special placement assistance^ " 

Rural ResiAentsand Workers — They /eceive year-round assistance in the ful| 
range of employment" services, .They also receive special services in the areas of 
recruitment and placement in^farm and woods- occupations. Growers receive assistance 
in meeting "critical seasonal labor needs and moving workers from supply" to demand 
areas . 

Disa dvantaged Individuals '— They receive such services as testing, ■counseling, 
referral to training and other suppontive services, Job ^^arch. and development, 
placement, and followup. This help is for the poor and unemployed or underemployed 
persons handicapped by race, age, lack, of education, or physical or me^J disabili- 
ties. 



ERIC 



This is one of a series of fact sheets highligh^ng U,S. Department of Labor proBfams. It Is Intended as I general description 
only and does notparry the force of leflai opinion. ' - , 

: ■ • . . . ' ■' u ■ ■ ■ , 



. ■ Employers — They are fi^sisted in obtatning workirs for thetr work force neetts, 

In fdntng jobs with specla.l skills "OJ^pther requirements, 1n. develap1ng«Diri 
. nian«|tment tools, and In identifying and resolving internal wbrk force prjSbl ems such 
as turnover , absentge^smV and special recrui'tment aifflculties. Auxiliary servlfifts 
Include comprehensive Infonnation on employtnents* unemployment, and other labor, market 
•activity on a local State, regional ^and national basis. Als#, *1n virtually every 
'.major-yrban area and 43' States, the, Job Servlo^ operates a computerized job bank,; • 
VupdateS dally to list -local Job dpeni r^ s. .if* / ♦ ■ : ,1 



WHO ARE SERVED — All employers seeking wonllers, per||ns seeking employment, community 
groups, and employer orgarfiiations. Priority j'n /service js' given to veterans^. 



-Applicants who need assiStance'that is beyond the scop* of Job Sirvtce responsi- 
bilityj' such^as vocational rehabilitation services,' veterAns' ben&fits Information, 
family or financial counseling, .health services, or housljig .^assistancej are referred < 
to the appnoprtate service prov^lder in the conmunity or ^ thrf vipinity. ' • * 

In fiscal year 1977, nearly 16 million persons filed or renewed appl1ca|ions, 
and 4.1 million 1nd1vidu|^ls were placed 1n jobs.' Over 1.3 mi-l lion members of 
minority groups and 7|0, 000 veterans were placed in Jobs. * , 

AUTHORIZATION — Wagner-Peyser Act -of 1933, as- amended. . 

■' ' ' ■■ J I' 

HOW TO APPLY --Contact a local Job Service or Employment Service office of your ^ ■ 

State employment security agency (see State government listings. in the telephone 
directory)' s , . ' , " ' 

FOR FURTHER INFORMATION Empi oyment 'and Training Administration, U.S. Departmyit 
of Labor, 601 D Street, NW., Room 8000,' Washington, D.C:». 20213. Or any of the '10 
regional office of the Department of Labor In Boston, New YOrk, Philadelphia,^ 
Atlanta, Chicago, Dallas, KansasCity, Mo., Denver^- San- Francisco , and Seattle. 
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•» ' , - ■ PKOGRAM-S FOR OLDER WORKERS 



'V^ , ; ; . • ■ ^ ■ : ^ ■ . , _ . 

' -HQW THEY WQ'RK — The- mador' Employment and -Training Aclmtni strati on effort on behalf of 
s-*- /der workers Is the Senior Community Serv ice Employment Program (SCSEP) r which. employs 
economically disadvantaged older persons in part-tim^ conmamty servicf ^Jpbs.^ . . • 

' . ''Th'e persons who -are hired undlr this program taKl a wide variety of yiprk assign- - 
^'rrientsl ^ Pr6gr4tn participants are employed about' 20 hours a -week 'at day-care centers, 

■ school^; "hospitals, facilities for the Sandi capped, and 1fi beaut1f1 cation, conservation, 
and restoration projects, to name a few. Every effort 1s made to find a wojrk assignment 
that makes the best use' of the individuals abilities. Participants -recei ve yearly 

- phy's'ical examinatldnsi personal and job felated counseling, job trainings and. in' some, 
cases placement 1n.ri|ular unsubsldlzed jobs. >^ , / ; ^ 

- SCSEP pfojects operate in every State and territory and5ar*e s^ported by grants to 
50 State and territorial governments .and 8 national , sponsoring brginnzations . National 
sponsors include t^e Asoclacion Naclonal Pro Personas Mayores, Green Thumb, Inc., the 
National Ceriter on Black Aged, and the f+aflonal Council of Senior Citizens. . Others are 
the National Councii on the Aging, the Nation^ Retired Teachers, Assoeiation-American 
Association of. Retl rid Persons, the Natlanal Urban League, and the U.S. Forest Service., 

' Older persons may also be helped' by State or local governments .which have received 
Department^of Labor grants to operate comprihensive empldyrfient and training programs. 
Under theSe programs, persons of all ages may be served. 

WHO ARE SERVED - Under the SCSEP, h%ing is limited to economically disadvantaged' : 
persons aged 55 and older. The*program -supports 47,500 Jobs. Economically disadvan- 
tage"!, unemployed, and underemployed persons of all ages^ are eligible for training 
and employment opportunities provided under Department of Labor grants to State and 
local governments. 

AUTHORIZATION The SCSEP is authorized 'by title IX of the Older Americans Act. The 
programs administered by State and local governments are authorized by the Comprehen- 
sive Employment and Training Act. ■ . %^ ' . 

■ HOW TO APPLY -- To learn how to apply, contact the local office of the State Employ- 
.ment Service, the Area Agency on Aging, or th^ State Agency on Aging. 

^ FOR FURTHER INFORMATION -- Employment and Training Administration, U.S., Department of 
Labor, Room 6402, Washington, D.C. 2021 3, -Attention: title IX. Or any of the 10 
regional offices of the Department of Labor, 1n Boston, New York, Philadelphia, 
Atlanta, -Chicago, Dallas, .Kansas City, Mo., Denver, San Francisco, and Seattle. 
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4OW IT WORKS Unemployed, underemployed, ^nd disadvantaged Indians and other native 
. Americans are provided with training, publ^lc service employment, and a wide range of 
serv^ices to'^nable them to support themselves and their ^milies. 

The' services are provided by Indian tribes, Alaskan villages,, and similar. orga- 
nizatiohs lai^ge enough to aSmlnister such programs. The funds* which totaled about . 
^ $202 million in fiscal 1978, are used for public service employment, on-t'he-job 
training, classroom training, basic education, and work experience. In addition they 
may be Ssed td provide such related services as counseling, child care, transporta- 
tion, and training allowance. 

WHO ARE^ Served Indians, Eskimos,. Aleuts, Hawaiians, and other persons of native 
i^Americanldescent who are economically disadvantaged (by Federal poverty standards), 
unempldyed, or undergmployed. ' ^ 

The pri^ogram served abgutf^lOO,000 persons in fiscal year 1978, 
AUTHORIZAlioN Comprerfensi ve Employment and Training Act of 1973, as amended. 



HOW TO APPL^^ — Contact tribal or other authorities representing the reservations 
or vinages,\or any organization receiving a U.S. Department of Labor grant under 
title III, sktion 302 of CETA, ^ 

FOR FURTHER INFORMATION Employment and Trainings Administration , U.S. Department 
' of Labor, 601 \d Street, NW, , Room 6402, Washington, D.C. 20213. Or any of the 10 
regtonal offices of the Department of Labor, in Boston, New York, Philadelphia, 
Atlanta, Chicago, Dallas^ Kansas City, Mo., Denver, San Francisco, and Seattle, 
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RESEARCH AND DEVELOPMENT ^ ^ 

HOW IT WORKS The Office of Research and Development of the Etiiployment and Training 

to the work force; and the transitions from school to work, from job and from 

work to %ti Sent. Much of this research 1s designed to enhance Jhe .effectiveness 
ofLmpreSslvrimployment and Training Act (CETA) programs, the Work ncentive 
SrorE unemployment insurance and employment, service operations, and activities of 
the Bureau of Apprenticeship and Training. 

The office also prepares the President's annual report on the Nation's human 
resources rMuirld by CETA, and supports experimental and deve opment P|;°J«t%tha* „ 
ifsr^nnovltive ways- of serving workers with particular Job-re ated needs ^^^'^ 

Improve delivery of employrTient and training services. 

Research and development (R&D) projects a^e conducted ^"fj^ J^A^grants by R&D 
organizations, individuals, colleges and universities, and graduate students writing 
Ph.D. dissertations. , 

uun flBF ^FRVED Knowledge gained through R&D projects is Intended for pol icymakersi 
UgisUtors! ?ETA p??me sponlors; program planners, administrators, and line staff, 
and scholars, 

AUTHOR.ZAT.OK - Established .nder earlje^Federa, |e,|sja.1on R.^ffo.ts 

conducted in accordance with goals specinea in tn-ie 
Employment and Training Act of 1973, as amended. 

HOW TO- GET INFORMATION A.free annual volume lists by subject -^ter ongoing^and^^ 
recently conipleted research The Projects book tell s^ u^uJ^s R&D 

^^^oT^^^^^^^- Ihe President's report may be purchased 
from the Government Printing Office. , 

FOR FURTHER .NFORHATION -- ^-^^o^^^^.^^^'J^]^^^^^^^^^^ 

Z'o.lTTiU'Tf °XkZ.i Labor, i'n Boston ' , 

New ?irk!Vh1Udol5llia. Atlanta. Chicago, Dallas, Kansas cny. Mo., Denver. San 

Francisco, and Seattle. _ 
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. ' •.' ' ' APPRENTICESHIP ' . ■ , . 

■ t - . • . ■ 

urn tt'uOBICS - ADDrenticesKip is a 5omb-1 nation- o'f on-the.=job training and related 
ShJlafinstructi^ln^^^^ learn the practical ajd theoretical aspects 

of thrwork required for a skilled occupation, craft, or tnade. ProffS are 
?ond ct^S bylSployers, often jointly with labor .nd ^«"«9«^^"f: ^^f 
Instruction is given in local vocational schools and junior colleges,, sometime 

uttllzing home study courses. _ , . 

' The traim'nq period ranges from"! to ,6 years, most trades requiring 3 to 4 
vears App'eniices are paid whi le' they train on the job, at progressive wage rates 
starting from aboul half'the journeyman's rate up to 95 percent of .full .pay^ear 
the end of their apprenticeship. , ^ , ■. 

A few of "the skilled trades are automotive mechanic, baker, bricklayer, ■ 
carpenter! electrician, machinist,--operating engineer, optical technityan^ 
^ooflr sheet metal worker, structural steel worker, and tool and die maker There 
are mlny! many mbre==a total of 415 apprentlceable trades, including all the . 
specialized jobs within certain occupations. - ,^ 

UHn ARF SERVED - Both men and women at least J 6 years of age are eligible to apply. 



AUTHORIZATION 



.- The National Apprenticeship Act of 1937, as amended, 



HOW TO APPLY " Persons who want to find out about apprenticeship opportunities 
should dt n touch with their nearest Apprenticeship- Information Center, local • 
FeSeral Bureau of Apprenticeship and Training office, or State Apprenticeship 
Agency local employment service office, or the aPP-^oP^^af,. J^i^^/P^f ^iceship 
cSutee, union, or employer concerning application for the craft they want to 



enter. 



FOR FURTHER INFORMATION - Call or visit one of the Apprenticeship Information 
Centerf in 42 ocal employment service offices. Or consult one of the Construction 
nuJrparh oroarams Conducted by labor luo-ions , tha Urban League, and other groups. 
^"^^^^n^c^ pri.pecti.e applicants about fP^fPl^^;^,, 
ties and help them prepare for entrance examinations Information = also available 
from the Bureau of Apprenticeship and Training, U.S. Department of Labor, 601 D 
Street, NW ' Room 5000, Washington, D.C. 2Q213. Or any of the 0 "^lliona offices 
located in Boston, New York,' Philadelphia, Atlanta, Chicago. Dallasf Kansas City, Mo. 
Denver', San Francisco, and Seattle. 
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. * / EMPLOYMENT AND TRAINING PROGRAMS' FOR YOUTH* : 

WHAT^THEY ARE --' The U.S, Department of Labor's Employment and Training Adirifhistration 
sponsors and supports many' programs to help young people get jobs and services such as 
counseling and training to prepare them for jobs. This leaflet covers programs 
authorized by the Comprehensive Employment and Training Act (CETA). (Some CETA programs 
are discussed in more detail by other Consumer Information Leaflets* Notations followin 
the listings for these programs fefer you to the appropriate leaflets.. ETA, programs 
authorized by other acts also serve young people. For information about some of these 
servlceSs see Leaflets ,ETA=7 on^ the Employment Service and ETA-11 on Apprenticeships 

HOW THEY WORK — Under CETA, all States and cities, counties, and combfnations of local 
units with populations of 100,000 or more receive direct Feder^T grants to design and^ 
administer programs that serve the job needs of their areas. These units, called ''prime 
sponsors,'* operate projects themselves or contract with other groups ta provide services 
The State employment service/Job Service offices are equipped to provide services such 
as recruitment, counseling, and Veferral to the CETA prime sponsors. 

CETA authorizes comprehensive employment and training services, public service 
employment, and other programs that serve eligible people of all ages. In addition. It 
authorl^^s a number of activities especially for young people. The principal programs 
that sefve youth--e1ther exclusively or along with other eligible people--are: 

Comprehensive Employment and Training Services (title Ilj . Prime sponsors provide job 
Search assistance, outreach, supported work, education, classroom and on-the-job train- 
ing, work experience, supportive services such as health and child care, and other 
acti'Vitles. Participants must be economical ly disadvantaged and either unemployed, 
underemp Toyed, or 1n school. (See Consumer Infonnatlon LeafVet ETA-15p) 

Transitional Public Service Employment (tItle'TI ). Prime sponsors offer transitional 
employment in jobs that provide needed publ 1c services. Participants must live In the 
areas/ served and be economically disadvantaged and unemployed for at least 15 weeks or 
on welfare (See Leaflet ETA-19.) 

Youth Programs (title IV ). The following programs are designed to improve the job \ 
prospects of young people and test new ways of serving them: 

Job Corps . This program provides intensive counseling, education, and training a 
residential centers for disadvantaged youth aged 16 through 21, (See Leaflet ETA-2*) 

Youth Employment and Training Programs . These programs are designed to have a 
long-term effect on yquth unemployment by giving young people useful work experience 
and employment, education, training, and related services, to sbpplement--but not re- 
,^lace--the services provided by title II comprehensive programs. Participants are 
unemployed, underemployed, and 1n-school youth aged 16 through 21 (plus those aged 14 
and 15 at the discretion of the Secretary of Labor). 
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Youth incentive Entitlement Pilot Projects . F&r designated geographic areas, 
selected pr1n)e sponsors, receive funds to demonstrate efficacy of guaranteeing year-, 
round employmetit and/or •trainlrfg. to ecohom-fcally disadvantaged In-school youth ages 
16 through 19 or youth of the, same ages wining to return to sctiopi ,to seek a high , 
school diploma or its equivalent. ^ ■ , 

' Youth Coimiunlty Conservation and Improvement^Qjects . ^Unemployed youth aged 
16 throuah 19, with emphasis" on those out df school , are eligible for projects of ^ 
local benefit suGh as- Tmproving neighborhoods and communities and maintaimng and 
restoring* natural respurGes on publicTy pwped lan^. 

Sumier Youth Program. Economically disadvantaged young people aged 14 through 
21 are hiredTor part^tTnie sumrner jobs with schools., hospitals, libraries, cbrmiunlty 
service agencies/ and other, public and 'private nonprofit organizations. 

' Vouth Emplo.yment Incentive and Social Bonus Prograni . This demonstration- program 
1s test-ing the efficacy of giving private industry incentives to employ economically 
disadvantaged yjDuth who^are unemployed and have no significant work experience. In 
not more than 10 areas Vith high youth unemployment, the program pays a ^social bonus of 
up to $2,500> year to each firm that employS'five eligible youth full time for at 
least a year* . ^; - ^ ^ ' . ' ^ 

Countercyelioal Public Service Employment .{ti^le VI ). Prime sponsors provide temporary 
jobs that serve community needs and are In expandlag occupations if possible. ^ The 
numbef^ of jobs authorized v,ari|s with the national unemployment rate. Participants 
Oiust llye'ln thefareas served ,^'have^ been unemployed^for at least lO'Of the last 12 ^ 
weekss'ffnd have /low incomes or he on welfare* (See Leaflet ETA-19*) 

National Young Adult Conservation Corps (tit le VIII). Unemployed youth aged 16 tftroug^ 
23 work for up to a year on conservation projects In national p^rks, forests, ;^nd J 
recreational areas. Under an interagency agreement with the Department of Labors; thef^ 
Departments of Agriculture and the Interior manage projects on public lands under their 
jurisdiction and select enrollees from candidates referred by State employment service/ 
Job Service offices. Thirty percent of the funds are used for similar State programs, 

WHO ARE SERVED Unemployed and underemployed young men and women, including veteran: 
the handicapped, minority members,. and ex-of^enders. Some programs have specific 
eligibility requirements such as f ami ly' income and length of unemployment. Consult 
the prime sponsor in youf area about these program requirements. ^ > 

AUTHORIZATION Comprehensive Employment and Training Act of 1973, as amended^ 

HOW TO APPLY -- Get in touch with the CETA prime sponsor In your area^ It may -be 
called the Manpower Office, the Human Developnient Dipartment, or the Employnient and 
Training Administratipn . The Qffices of the mayor or county conmissioners or your 
local employment service office can refer you to the proper agency, and the employ- 
ment service office may also help you apply for CETA openings. 

FOR FURTHER INFORMATION If you cannot find the prime sponsor in your area, call or 
write'one of the regional offices of the Labor Department in Boston, Rm, 1703, O.F. 
Kennedy Bldg.. 02203; New York; Rm. 3713, 1515 Broadway, 10036; PhlTadelphia, Rm. E460. 
3535 Market St.," 19101; Atlanta, Rip. 40.5, 1371 Peachtree St., NE., 30309; Chicago, 
6th Floor, 230 South Dearborn, 60604; Dallas, Rm. 316, 555 Griff ing. Square Bldg., 
75202; Kansas City, Mo., 911 Walnut Street, 64106; Denver, 16122 Federal Office Bldg.,' 
1961 Stout Street, 80202; San Francisco, 450 Golden Gate Avenue, 94'lp2; and Seattle, 
Jm. 1145, Federal- Oftice Building, 909 First Avenue, 98174. \ 
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fl? WOHK-' INCENTIVE PRtlGRAM 

WHAT IT IS - The Work Hicentlve (WW Program he! p.s people pn Aid to .FamiUes with 
Dependent Children (AFDC) find jobs. 'WIN is operated Joirvtl6^ by the Departments- of 
Labor and Health, Educatio^l, and Welfare through State employment services ( or other 
human resources agenciesrand welfare agencies in all. States =and Puerto Rico, the ^ / 
Virgin Islands; and Guam. It, proves job Information, help in looking for work. /&nd 
services like child care and medicaKald, . as- nieded. People who cannot move into _ 
rlgular jobs at once may be selefted^r paid work expected to lead to regular employ- 
mlnt'-either on-the-job tra1n1n#in private industry or WIN-supported public service 
jobs; or they may get work experience or training froni WIN or community employment 
programs. * , «, > , . 

WHO .ARE SERVED - Employable people on AFDC. ' All persons, receiving or applying for 
•AFDC are required to register with the local WIN sponsor unless they are exempt 
Exempt are children urtder.16, or under 21 ^f they attend school •:ed;la;;ly',^he sick, 
incapacitated, and elderly; people living too far from \WIN project to take part, ^ 
people caring for a sick or incapacitated member of the 'househoTdiJiathers or other 
relatives caring for children under 6; -and mother's or other women caring for children 
in 'homes where fathers or other male relatives register. 

In fiscal 1977; 1 ,060,739 people registered, for WIN. People not required to 
register may volunteer for the program, and large numbers are doing so. Exempt 
volunteers can leave WIN at any time and go on receiving their regular welfare 
benefits. 

HOW IT WORKS - At WIN registration, AFDC appl icants and recipients talk over their 
job qualifications apd the kind of wor\< they wantHo do and get information about 
iob oDenings In tl^eir area. If they cannot move into jobs at once, the WIN staff 
iorkfwitS'them to plan--and then supply-the help they "^ed to prepare appropriate 
employment. During^f iscal 1977, WIN registrants obtained 317, Oqo jobs, f fourth 
more than in the previous year; about, nine-tenths of the^jobs were full time. 

R esDOnsibillties and protections - People required to register must take 
part in each activity planned and accept an appropriate job .If they refuse « 
accept work or training without good "cause, they can lose their share of the family s 
benefits. -But before they lose any benefits,- they are entitled to a fa^^hearing , 
before an officer independent of WIN., If the hearing goesagainst them, they can 
aDpear People on AFDC are also protected against unreasonable requirements and 
against losingmoney by going to work. Some things they do not have to do are: 
Move out of town to go to work; start working without adequate child care and . ^ ^ 
other tieeded services; or take a j ob that involves race or sex discrimination, pays 
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wages below certain stantJardSj pr pay$ less |than their benefits p1tis^.the cost of 
wording unless 'they can get assis.tance 'to supplement, 'their earnlng^f 

' Work incentives To make work more profitable than welfare alohe, welfare ^ 
agencies do not reduce a working mother^ s benefits a dollar for every dollar *she ■ 
earns. Instead^ the first $30 of monthly, earnings plus one-third oT th^e remainder 
and the cost of work expenses^ Ike busfare and lunches are not cdunt^ in calculating 
welfare ^checks* 'J," % / ^ . . ^ f 

Tax credits To 6pen up more jdbs for workers on welfare^ a new law permits 
private employers engaged in a trade or business to claim a substantial FederaT 
income tax credit for the first 2 years they employ, thesa workers. Empfloyers can 
take advantage of either the WIN tax credit^for employing persons applying for or ^ 
receiving AfDC and registerefd for tine WIN Program^or the welfare^cr^Qdi t for employing 
wonkertM^ on AFDC" for a least 90 daysT these workers may--bur do not' 

have to4-be WIN registrants-, i_ut employers must -selecjt^oner.they cannot claim more 
than one qredit on the sam employee for the^^ame^ time piriod. - ' , 



Each credtt amounts to half the case wage^ paid 'to'elialble woj^kers for the 



first year of employments up to $3r000 ^for^each wo^rker paid 'le^OOtf^br more. Porfthe 
second year of " empJoyment^ the credtt 1s 25 ^rcent of wages ^ up. to $l,5oO for each 
worker paid $6^000 or more. In addition, private ^household , employers can claim a - ^ 
WIN or welfare credit of 35 percent of wages paid during the first year of • employment 
Jhe maximum is $2J00 for, each worker paid $6,000 or more per year, with a ceiling 
^of $45.Z00"credit on $12,000 1n wages^ No credit is allbwed for the second year of 
private household work. - ^ - ' \ ' ^ 

The new law applies to wages earned" or paid after Qfeceftiber 31 , T975,*^n tax 
.years ending after that date.. To qualify t]ie1r employers ^pr either credit, 'eligible 
woVkers must be employed full time for at least ,30 dflys and must not replace l.aid-off 
workers. . . ' . ... . ' ^ 

._ - ' ' i . ■ / . 

AUTHORIZATION -- The 1967 and 1971 amendments to the Social Security Act. The WIN 
credit is authorized by the Revenue Act ^of 1971 and the wel fare .credit by the Tax 
Reduction Act of 1975, as amended by the Tax Reform Act of 1976. Both credits were^' 
modified by the Revinue Act ofH978. \ , * 



HOW TO APPLY AFDC app^licants and recipients should contact the local WIN office, 
employment service, or welfare office. To find out more about the tax credits and 
hiring a person ^on welfare, employers may c&TT\Qr visit the local WIN projeet or 
welfare office. The WIN staff ca^n help employel^s selact a suitable worker and 
provide a sharti^ simple certification form for the WIN or welfaTe credit. Certifi- 
cation needed for the welfare credit may also be obtained fron; the local welfare, 
office. 

FOR FURTBER INFORMATION Emplo^ent and Trainina Adminlstrat'ion, ^U,S/ Departnient 
of Labor, and Division of Employment Incentives, OTfice of Human. Development , U.S. 
Department of Healthy Education, ^ and Welfare. You can reach staff of both agencies 
at 601 D Stre^ NW. ,Hkoom 5102, Washington, D.C. 20213,' Or an^ of .the ID regional 
offices of the Dppaw^tments of Health, Education, and Welfare and Labor^n Boston, 
New York, Philadelphia, Atlanta, Chicago,^ Dallas,. Kansas City, Denver, Sajp Trancisco, 
and Seattle. . ■ ' , 
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"HOW THEY WORH? — All' States and GitJeS, tountieri"ahd.MmBinat10R| of icca units 
n,.w1th populatidns of 100,00fb, or ^ore re&feive direc,Webe>al grants ^fer the ComFfre-. 
rxhensive *EniployjTien:t and Tralnirtg Aft (CETA) tO;.^desijgn and. administer comprehfnslve ■ ^ . 
: \ emRloyn^nf and -training prograni% tlrat serve ttie need|of them areas. . The|ej€0 . ^ 
S State and flocal units,' called "p.rinie sponsors ,".opeTp^ projects thenrselvensf 
' contract with'bther groups' to.prt3vid^.service|., G^nfrally, Stated are Jl-esponsible 

• 'for programs |Ta areal that do not meA,.the populat(|o>i Vrlteri^ Federal 
^ funds directly. • , ' ' ■ ' » 

Under 'tHfr/act as amended'" in 1978, economically 
unemployed or^ Underemployed^ can getl training , upgrading^, retfainfflng, education, and ^ 
other services "designed to ■^aUf^^hem for- jobs.'. Programs include work-experience, ^ 
and public service employnient. „ f - , ' '/ ^ ' 

'The 1978 amendments to CETArovlde also for a demonstration' program to test . 
ways to'in^olvffWivate Industry in providing jobs in the private- sector the 
disadvantaged, a^d one to test new approaches to getting jobs for "people « welfare. 

' WHO ARE served"" Economical ly **isadvantage^'persons . Some programs 'proyi.de services . 
t-Q people who tiave special problems in getting /work, such as.Native Americans, 

• persons with Vimited English-speaking ability and veterans. There arf programs a 1 so for 
' "'young peopTe-both in school and ojpt^such as, Job Corps, the Young Adult CanServa- 

tlon Corps, the Sumrfier Youth Employment Program and the Youth Incentive EntitJefnent ^ 
■ Projects. ^ ~ 

"^AUTHORIZATION — The Comprehensive Employment and Training Act of. 1973, as amended. 

HOW* TO APPLY " Contact the agency designated to run the CETA program in your area, 
it may be called the Manpower'Offlce, the Human Development Department, or the 
Employment and Training Administration, The mayor or county commissioner's office 
or your local Job Service office will be able to refer you to the proper agency. 

. . ,. ^ ' " ' . " 

FOR FURTHERfTNFORMATION -- Employment and Training Administration,^ U.S. Department 
of Labor, 601 D Street, NW., Washington, D.C.^ 20213. , Or ^py of the 10 regional ■ 
'Offices of the Dsljartment of Labor, In Boston, New York, Philadelphia, Atlanta, 
' Chicago, Dallas, Kansas City, Mo.,- Denver,- San Francesco, and Seattle. 
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"'CAREER INFORMATI'teN SYSTEMS GRANTS 



m THEY -WORK " In 1974, the Department of Labor launched the Career rnformation 
tstSffiSs .Program 1^ improve the quality aM dissemination of occupational and 
eduGational'informationi.to the Nation's youth and others. 

: " S^temsNrave n^w been set up .in eight States-^AlabamaUolorado, ^"sachusett., 
Michigan/Minnesota, Ohio, Washington, and Wisconsin, ^^^^f ^ % °^^f 
a care'er Infonnation system -that was develofiid in. the early 19ip_5 with Department 

of Labor SLiRport. " ^ ■ 

Throuah these systems, students and other jobseekers who want to know mpre 
about work and ca^^^^^^ obtain descript1v.e information about occupations, such as 
dM?1es andilsks^ Sed equipmeri^ needed, ^o>king conditions, career , 

ad^anLm^t typ^^^^^ requirements. The systems can 

auf p'ofSe iSormatiori'abouftfte eclnomy, current ^^^^^ ^"^^ 
and fririge-.benef1ts. In addltflonj they have data /bn.traini ng , education and other 
ways to prepare for occupations. ^ 

\ Farh oi^'t-tie systems uses a multimedia approach to the delivery of career 
informaJion- ySs, key soft decks mi cmflcHf , and/or printed material. The 
vHemfd'^ 'designed so that users can request inforftiation and receive immediate 
r^lponles" Inqui^Irs can examine the ways in which personal abn.ties, interests, 
"d preferences are related to specific occupations. 



l^n 



WHO ARE SERVED DCjrInq 1978* the systems have serj/ed an estimated ^ 
persons Among them, junior and' senior high school .tude^s, post secondary 
students, vocationareducatidn students, adults, employment service cl lent^. veterans, 
■ CETA clients and inmates of correctiona.l institutions. . j\ 

' AUTHORIZATION - The program is authorized under the Comprehensive Employment and 
T^l^Mnn Art Bv lata 1979 and early 1980 Department of Labor support to the 
elq J ^tate system w?l 'end At that time each system will be se]f-swporting through 
onfor mor^Prces. including State and/or local funding and fees charged to user 
agencies. 

FOR FURTHER INFORMATION Write to the Division of Career Information , Employment 
and Training Administration, U.S. Department of Laboj, 601 D Street, N.W., Rootp 
9122, Washington, D.C. 20213. 
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TIPS. ON HOW TO FIND A 'SUMMER JOB 



loo/"' sciolf^wi n be out for thfi suniner--arid young people all over the country will . 
start booking for work. »W1th id many piople out looktng, the competition for jobs - 
will Be keen. This leaflet has some suggestions that may'^^imprpve your chances. 

BE PREPAREb ^- Identify what, y^u have to offer an employefr-any work or volunteer, 
experience, plus what you have^earned In or, out of school that jnay be useful on a • 
job; for examp.le, being gOod'at ' eri^fts. or working around cars or TTiadh1nes» at helping 
children or; working with people of/all ages. • , , . 

Ask a teacher or counselor at schoof about jobs In' your area and how you can' put 

your taTents to Work. Your school may be able to suggest fields that are right for you. 

^dot down what you need to know at a job'1nterv1ew--your work record (including school . 
experience), with the names and addresses of previous employers, atid personal 
references, who can be teachers or adult friends (but not relatives). Ask their 
permission to use their names as references. 



V 
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DEPARTMENT OF LABOR SERVICES 

The Fmnin ympnt Service (or Job Service) Is a good place to start looking for work. 
It Is free' and has all kinds of jobs listed by -employers in your area. The people 
there will do their best to arrange job interviews for you. If you are uncertain as 
to what kind of work you can or want to do, ask to see a job counselor. 

The Sumti Pr Youth Employment Program provides jobs for young people frfem low-income , 
fafflilies. Your employment service can "tell you about them and find/ufc-whether you 
qualify, I.f you do, you may get a job that helps people in your arfea apd earn moneys 
you may ''need to go back to school. ^ s • 

WHO*ARE SERVED The employment service serves employers and jobseekers of all ages. 
The Sunmer Youth Employment Program serves persons aged 14 through 21 from families 
that are on public assistance or have low-incomes. . 

AUTHORIZATION — Wagner-Peyser Act of 1933, as amended, and Comprehensive Employment 
and Training Act of 1973, as amended. ^ ' ! . 

HOW TO apply' — Go to a local office of your State employment service (see State 
government listings 1n the telephone book)". 

OTHER PLACES TO CHECK — Tell everyone you know-friendsi relatives, neighborhood ' 
employers— that you want summer work. Read newspaper want ads; watch bulletin 
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^ boardsi^^d factory and storr windows for help winted signs; and check with places , 
that uiually hire summer worWrs, A few are camps, resorts, playgrounds^- amusement 
parkSs plant nurseries and faS^s, and ice cream ahd soft' drink companies. Another 
possibility is filling in while a regular employee is on vacatioa* Ask at such places 
as business offlceSi stores\ factories ^ theaters* hotelst motels, and hospitals, 

' START EARLY It may give you priority over other appl Icaiits. Large businesses 
usually , have personnel offices that wllVtake your 'appl ication in the spring. Then 

: chetk back regularly on your prospects,' Often you can ^ improve your chances of 
getting summer work at a company. by.working there after school or'Saturdays during 
the school year. Some small flrms^mayjngt take applieations uhtil t^ are nearly , 

\ready to hire. But checking early lets employers knovf you ar^e interested and gives 
yoO an idea of your prospects and when to apply* / ( 

For work in the Federal Government, check in November pr Decemtier about qualifying 
for % Job the following summer. To do so, write or call the U.S,; Office of Personnel 
Management fthe name for tne part of the -former C1vJl Service Commission respon- 
sible for recruiting and testing job applicants) and ask for the summer employment 
' announcement. Its address is Washington, D.C: 20415', and the telephone number, 1s 

(202) 737-9616* Your employment service office cgn often tell ^you about State and \ 
' Ipcal government jobs and when and how to apply. 

JOB Il^TERVIEWS Here are a few tips on making a good impression: 

1. Find out about the copipany^ where y^ou are^going for an -interview. (Ask the 
personnel or business office for printed material or consult the employees,) Knowing 
about the company's Jobs may help you decide ^hat to say about yourself , 
, 2. Take along your worl^ record and references, 

' 3, Dress conser^vatively--1n a dress or pantsuit ff you are a girl, 1n trousers and 
a tieat shirt if you are a boy. Do not wear "fad" or flamboyant clothes. 

4. Report for your Interview promptly--and alone. Don't baring anyone along, 

5. Answer the employer's questions honestly and briefly. Don't talk about personal 
matters unless you are asked. Do tell about your qual iflcatipns completely--w1 thout 

. exaggeration* Your Job is to show why the company should hire you instead of another 
applicant. 

6. If your first Int^view does not^lead to ,a job offer, don't be discoCiraged, Few 
people get the first job they apply for--and often not the second or third either, 

> Think over each interview and decl del what you did that made a good impresslon-^and 
' what you might do better. Then try again, 

VOLUNTEER WORK If you don't find a job, you can still do something useful this 
' summer. You can work as a volunteer at a hospital, nursing home, youth center, play- 
ground, or other community service. Helping other people can be personally rewarding. 
And the experience may help you get a paid Job the next summer, 

LAWS TO PROTECT YOUNG WORKERS These laws require a work permit for certain jobs 
'and specify the types of jobs young people can hold and the hours they can work, ^ 

Other laws set minimum wages. The Jobs the employment service tells you about will 
' be ones you can legally hold, and they will pay at leqst the minimum wage that applies 

to that employer. When you look on your own, be sure you accept only work you are 

allowed to cto an are paid as much as the law requires. 

FOR FURTHER INFORMATION'^- Employment and Training Administration, U,S. Department 
of Labor, 601 D Street, NW., Room 8000, Washington. D.C. 202-13. Or a local office 
of your State employment service (see State government listings In the telephone 
book). 
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EMPLOYMENT SERVICES FOR OLDER WORKERS 

'how it works " comprehensive program of employment services is available for 
middle-aged and o]der workers through the public employment service local offices' of 
the 50 States, the District of Columbia, Guam, and the Virgin Islands, 

WHAT SERVICES ARE PROVIDED =-,Am^6ng the services are Job placement, employment^ ^ 
counseling, occupational testing, job development, local labor market information, 
and referral to training and employment programs administered by State and local 
go)>ernments. ^ ,^ ' 

Applicants who need assistance , that is beyond the scope of public employment 
service responsibility, such as vocational rehabilitation services, veterans' ^ 
benefits Information, family or .financial counseling, health services, or housing^ 
assistance, are referfed to the appropriate service provider In the community or In 
the vicinity. ' / j ^ 

PUBLIC EDUCATION --For more than two decades, the public employment services have 
Joined with the National Council on the Aging, Inc., State agencies on, aging. State- 
bnd local councils rfn aging, senior citizens ' associations , and veterans ^orgamza- 
tions in the annual observance of National Employ the Older Worker Week, In 
addition to Informing employers and the general public of skills and matunty 
offered by older workers seeking employment, this annual campaign informs middle-aged 
and older Jobsee^ers of assistance that i^ available through the facilities of the 
public employment services on a year-round basis* 

WHO PROVIDES THE SERVICES All public employment service local office staff 
normally providjftervices to middle-aged and olderWorkers* These staff have been - 
provided specialized training to enhance their understanding of age-related employment 
problems confronted by the older jobseeker. In th^ larger Tocal offices, at least 
one staff person specializes 1n providing intensive services for men and women 
confronted with employment problems primarily due to age. 

In addition, regular employment service staff in some local offices are 
augmented. by volunteers or by retired men and women who work in the office on a 
part-time basis to provide intensive Job development and placement services for 
older Jobseekers. 

WHO ARE SERVED — There are no upper or lower age limits. The services are provided 
for anyone encountering, or anyone who.may be expected to encounter, difficulty in 
getting or keeping a Job duetto any reason related to age or charactertstics 
associated with age. 

In accordance with Federal law and regulations, it 1s the policy of the 
public employment service to give priority to qualified veterans, regardless of 
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age, in selection and referral to employment and training and to provide 
preferential t'reatmint'to disabled veterans over nondisabled" veterans and all ^ 
other applicants in all loeal office services, including se^pction and referral 
to employment and training, . • • ... . 

.* . ' , ' ■ ■ 

. Ai;i^ public employment lervice locaT offices operate In compliancy with the , 
Age Discrimination In Employnient Act. of 1967, as amended, which prohibits arbitrary 
age discrimination in employmen,t of men and women between 40 and 69 years uf age. 

During fiicaT 1977, "388,000 workers a^ed 45 and ojder We placed =1n jobs , 
AUTHORIZATION'-- Wagner-Peyser Act of 1933i, as amended. , ' 

HOW TO APPLY- Gontact t+ie nearest l^ptal office. of your public employment service 
(see State- government listings In your local telephone directory), - 

FOR FURTHER INFORMATION -- Employment a'iid Training Adtfi1n1strat1on, U.Si Department 
of Labor, 601 D Street, NW. , Room 8000, Washington, D.C, 20213; Or, contact any of 
the 10 regional o'ffices of the Department of- Labor in Boston, New YOrk, Philadelphia 
Atlanta/- Chicago, Dallas, Kansas City, Mo. , Denver, San Frandsco, and Seattle. 
Also see Consumer Informattion Leaflet No. USDL-12(ETA-8) for a' description vf 
specific progAms provided under the 01 der' Americans Act and the Comprehensive 
.Employment ana Training Act. ; . . 
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HOW THEY WORK — The Compfehensive Employment anl^Trttrflng Act;(CETA) pro^des for 
programs of public service employment (PSE) funded thrdugh^BTock grants and operated _ 
by prime sponsors, consisting of all States and cities,, counties, and combfnations of 
locaT units with populations of 100,000 or more. PSE is authorized by two, titles of 
CETA: \ ^ 

Title 11 provides for a^ program of transitional employment opportunities, for the _ 
economically disadvantaged. These opportunities are entry-level public service Jobs 
comblned wIW^reUted trainiing and services designed to help participants move intd 
.unsubsldized jobs. Funds authorized to support t+ils program amount to $3 billion 
for fiscal 1979 and such' sums as are necessary thereafter. / 

Titli Vl provides for a countercyclical program of temporary Jobs during periods of 
high unemployment. Tbe number' of jobs authorized varies with the national unemploy- 
ment Xftte. When that rate is lower than 7 percent,- the program provides enough„4obs 
■ for 20' percent- of the number of unemployed workers In excess of 4-percent unemployqient 
At a ,7'-percent or higher unemployment rate, the proportion of unemployed workers to\ 
be hired rises to 25 percent of those In excess of the 4 percent rate. 

Funds to support both PSE programs are distributed to prime sponsors According to 
the extent and severity of unemployment in the areas servedi the title II distribu- 
tion formula also takes into account the number of low- Income adults living in a 
sponsor's area. The jobs are in expanding occupations if possible and serve 
cotmunity needs. Some jobs participants do are rehabilitating public property, 
wfeatherlztng the homes of low-Income families, helping with energy conservation 
measures. Including solar energy techniques, and improving access to public facilities 
'by handicapped persons. They also work in such fields as education, health care, 
transportation, crime prevention and control, and environmental quality. 

Under the 1978 CETA amendments, wages are l imited $10,000 per year '(adjusted 
upward by the ratio of local wages to the national average but not more than 
$12,000). Further, the average yearly wage in each prime sponsor's area must not 
be more than $7,200 (also adjusted by the ratio of local to national wag'es). The 
law specifically bars wage supplements for title II PSE and strictly limits them 
for title VI jobs, the 1978 amendments also 1 imit the, time partictpants can hold 
PSE jobs. In -general, the maximum 1s 78 weeks in a 5-year period, but ther^ are 
some exceptions: Not more than 6 months of all public service employment before,^ 
October l , 1978, counts toward the maximum, and the Srtretary of Labor can waive 
the limit for areas where prime sponsors are having, great difficulty placing parti- 
cipants in unsubsidized Jobs or where the unemployment rate is 7 percent or higher. • 

WHO ARE SERVED^— The title II program serves persons who ^have been unemployed for 
at least 15 weeks and are economically dfsadvantaged or on welfare. The title VI 
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iSks and who are from f ami lies whose income is no. higher that t^he Bureau of 

Ub r Statistics lower living Jtandard budget or on we fare In add t^^^ . 

InrmeEs of groups *^ith pa 

AUTHORIZATION - Comprehensive EDiploynient and Training Act of 1973, as amended. 

t^^mMS^^^omoes o^thl mayor or county commissioners or 
your local employment service office can refer you to the proper agency. 



FOR FiiRTHFR INFORMATION - If you cannot find the PSE program in^your area, 

7^0^ Kansafcityf Slfm Street, 64106; Denver, 16122 Federal Office Bldg , 
1? Sto" slree^!'80202-ln Francisco, Box 36084, 94102; and Seattle, Rm. 1145, 
Federal Office Bunding, 909 First Avenue, 98174. 
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* ' WORKER ADJUSTMENT AS 

WHAT IT IS— Workers making a number of products— co.l or television sets, shoes, 
electronic parts, steel, and other goods— have recently been laid off or forced to 
go on short workweeks' because of foreign trade competition. To help workers in this 
situation, the Worker -Adjustment Assistance Program gives them substantial weekly 
allowances and a variety of help in preparing for pnd finding nev/ employment. Workers 
may also'get grants to look for work outside their home areas and money to pay tor 
moving to new jobs. , 

WHO ARE SERVED — Workers Adjustment Assistance is reserved for workers- whose unem- 
ployment Is linked to increased Imports of foreign-made products. To assure that 
the benefits go to such workers, .the ■ Taw requires the Department of Labor to^ 
determine whether Imports contributed Importantly to job reductions In a particular 
company or unit. The Labor Department makes this determination m response.to 
petitions from workers who have been laid off or threatened with layoffs from theiy 
plant. If it decides that imports were an important factor, it certifies the 
affected workers in that plant as having group eligibility for adjustment aslistance. 

HOW TO qUALIFY— Petitions for group ellgibnity may be filed by a group of three 
-i^more workers, their union, or an- authorized representative. Copies of the / 
^ifltlon form are available from State employment security agencies, any, of the lU 
regional offices of the Employment and Training Administration (listed under For 
Further Information"), or the Office of Trade Adjustment Assistance (write to the 
address below or telephone (202) 523-7665). Union representatives may also have 
copies. ; ' ' .■ 1/ 

ColTipleted petitions should be sent to: Office of Trade Adjustment Assistance,- 
Bureau of International Labor Affairs, U.S. Department of Labor, Washington, D.C. 
20210. 

After a petition is filed, the Department of Labor looks into the effect of 
imports on the company's jobs and issues a decision. If it certifies the workers. 
It will give the "Impact date" when layoffs or reduced schedules began or threat- » 
ened to begin. Once a group is certified, each worker in the group is eligible to 
apply for benefits. 

HOW TO APPLY — Go to your nearest State unemployment compensation or employment 
service office and file a claim. It will be approved if you: 

Were laid off or put on a reduced schelule on or after' the impact date, 

— Worked in the plant afffected by imports for a Iftst 26 of the '52 weeks 
before your layoff or reduction. 



Received wages of $30 or more a week. 
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B^EMTS PROVIDED 



A Wiikly alio 

. ^ Amounts to 70 percent of your former average- weekly wage (but nqt more 
than the natlonar average weekly manufacturing Wage), 

* Is paid for up to 52 weeks. But you can get an extension for up to 26 
/. more weeks If you are completing training or were 60 qr older When you 
were laid off, 

-- Specialized assistance in finding a new Job. 

» 

—Training at no cost to you. If the training facility is beyond normal 
^ cofinuting distance from your home, you may be paid for your transportation 
costs and living expenses. - , 

— An allowance to pay your expenses while you look for work outside your 
home area if there are no suitable jobs.where you live. It amounts to 
80 percent of your necessary transportation and living costs (up to a 
maximum of $500 )j ,^ 

— A relocation allowance to help you move your household. to your new area 
of employment, plus a lump sum payment to help you get settled there. 
The allowance pays 80 percent of your moving expenses, and the payment 
amounts to three times your former average weekly wage (up to $500). 



AUTHORIZATION 



Trade Act of 1974. 



FOR FURTHER INFORMATION — Employment and Training Administration, U.S. Department 
of Labor, 601 D Street,.NW., Room 7000, WashinSton, O.C. 20213 or your State 
employment security agency. Or get in touch with any of the lOTegional offices 
of the Labor Department-. Boston, Rm. 1703, J.F. Kennedy Bldg., 02203; New York,^ 
"Rm. 3713, 1515 Broadway, 10036; Philadelphia, Rm. 2460, 3535 Market Street, 19101; 
Atlanta, Rm. 405, .1371 Peachtree Street. NE,. 30309; Chicago, 6th Floor, 230 
South Dearborn Street, 60604; Dallas, Rm. 316, 555 Griffin Square Bldg., 75202-, 
Kansas City, Mo., 911 Walnut Street, 64106; Denver, 16122 Federal Office Bldg., 
1961 Stout Street, B0202; San Francisco, 450 Golden pate Avenue, 94102; and Seattle, 
Rm. 1145. Federal Office Bldg., 909 First Avenue, 98T74. 
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COMPUTERIZED PLACEM&NT SYSTEMS 



HOW .THEY WORK One of the most important functions the State employment service |g 
performs Is placement: providing employers with qualified workers and getting jobs 
for people looking for them. This used to be done manually. An ES employee would 
-check the files for a Job suitable for a particular applicant. Or, when an employer 
listed an opening, the ES staff would check applications to find a worker with the • . 
right quaT1f1cat1ons. The process was slow and usually limited jobseekers and 
employers to the listings In a single office, ' , 

Today witit the'lielp of computers, the ES has speeded up the process. It offers 
jobseekers^ a better choice of jobs and employers a wider range of qualified workers. 
It started with Job banks and 1s noew moving on to worker-Job matching. 

- Job banks prepare a daily computer printout of all jobs listed with the employ- 
ment, service 1n a metropolitan or larger area and distribute copies to employment 
service offices throughout the area. In this way, Jobseekers at all offices get 
current Information about suitable openings in theeptire area, and employers with 
hard-to-f1ll jobs can consider qualified workers referred by any office in the area* 
Host city and area job banks are linked In statewide systems so that Jobseekers and 
emplMprs can extend their search to the entire State. In recent years, job banks 
have^ened in all parts of the country* They now operate In 43 States as state- 
wide systems and In.major cities- in the other States and are available to serve 
about 85 percent of the U.S. population. 

Matching systems use computers to identify registered jobs for which an 
applicant 1s qualified or, conversely, all registered applicants who qualify for a 
particular job. Two baste types of matching systems are currently in use: 

On-line,, real-time matching, in which empToyment service staff use desk-top 
computer terminals to give applicants visiting a local office Immediate Information 
on suitable job openings or search for qualified workers as soon as an employer 
places a job order. This system is being planned, developed^ and used primarily for ^ 
large cities where it Is proving cost effective in serving large numbers, of 
applicants and employers. 

/--Systems using-an overnight or batch. process to match unfilled orders with all 
current applications and 11st persons qualified for each job* | Interviewers then 
telephone applicants early the next morning and encourage tHfi to apply for the jobs 
identified for them,. This less costly system is now being u^|d in a number of 
areas and is planned for many more^ \ 

Employment service matching systems had bfeen funded iri?i3 -States by the end 
of fiscal 1977. . f % 



— ' • — ■ -■_ _ . ^. J --- .-.^ 

This is one of a series of fact sheets highlighting U .S. Department of Labor programss It is intended as a general description 
only and does not carry the force of legal opinion.. .'^ ; ♦ , • 



ERIC 



31 




f ■ 



WHO MI SERVED fp- fmpnoyifs seeking workers and People looking for^^^s.^ Like 
a ll S loyrtterit%n / 1^ offices tha t ar e-paif*t-^^^pOtei^^ed^OTS^i 
Svlces'^app^ emploW*- needs, Jobseekers who know what kind of work 

S are quaTlfled to do can visit the Job tiiformatlon S,erv1ce. made up of self- 
seMce'unltPln local o^^ can look over Job bank listings and 

"lect tW jobs they want to apply for. Meanwhile, disadvantaged wo^ke^-f, the 
hindlcapped. veterans, and others with specific problems get needed services such ^. 
as counseling. .jesting, referral to training, and job devtlopinent.^ 

AUTHORIZAffON - ComprehenslVf Employment and Training Act of 1973, as amended. 

HOW TO APPLY - Go to a local office; of your State employment service (see_ the 
• State government listings in your t^ephone book), ^ost offices have job banks, 
a numblr have computerized matching capabilities, and all have job openings. 

FOR FURTHER INFORMATION Employment and Training Administration, U.S, Department 
of Labor, Attention TESS, 60O Street, NW., Room fOJ' Washington, D.C. 20213. 
Or any of the 10 regional offtfees of the Department of Labor in Boston, «ew York, 
Philadelphia, Atlanta. Chicago, Dallas, Kansas City, Mo.,, Denver, San Francisco, 
and Seattle, ' . . 
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Prfji^m Highlights 

ConsumerlnformationLetflttNo; W Ma^ch 1978 ,^ . 

' /, REDWOOD PARK 'EMPLOY! E PROTECTIOP . ' 

WHAT IS IT? The Radwood /National Park Act of 1968 was amended on March 27, 1978 to 
expand the park boundaries by 48,000 acres In Humboldt and Del Norte Counties, 
California. Workers advemly affected by this F|df al 1f .^JO^a^^Jy .J^^,*^^^^ 
employment and benefits programs Included In the Redwood Jegls ation, and If .e iglble. 
for benefits under other legislation. The U.S. Department of Labor is responsible 
for carrying out these programs. ^ • 

WHO IS AFFECTED? MtTT and' woods workers* and related personnel, laid off (or 
dbwngradecJ) betWitn^May 31 , 1977 and September 30. 1980 who^were employed_^ a forest 
industry employer meeting minimum standards. Employees must meet basic elitibility 
requirements, similar to those for unemployment compensation payments. Length of 
servide in the Industry, is also a factor in determining eligibili^ty for employment 
programs and benefit payrnents. % . ' 

WHAT PROGRAMS/BENEFITS ARE PROVIDED FOR? - In addltlU to carrying o"* existing 
programs to lessen unemployment and its impact on American workers, the Federal 
Government win be working with State, county and local agencies, and certain 
private employers to provide for employment and training programs for workers ^ 
affected by the park expansion. Arrangements are to be made for preferential hiring 
'opportunities in park service and full consideration to be given for jobs iji other 
sectors. • , 

The act also provides for benefit payments from the Federal Government to affected 
employees. Workers with five years or more of Industry service are 9Uf f ^eed ^ 
weekly layoff payments equal to their level of earnings prior to the park expansion. , 
Alt^igh the weekly guarantee may extend through September 30, 1984, workers are 
urged to S€ek and accept suitable employment, for which assistance will be given in 
the form of job search allowance and/or relocation expenses. Payments to trust 
funds for the continuation of health pnd welfare coverage and accrual of pension_ 
rights and credits are also provided.for by the legislation.. Workers with less than 
5 years of service, and other workers who choose this option, can receive a lump-sum 
•severance payment of up to 72 weeks of compensation instead of the weekly guarantee. 



A brochure describing the prf^rams and benefits will be available in the near 
future. " w . 

WHERE TO APPLY FOR BENEFIT'S At State Employment Service offices; 409 K Street, 
Eureka, Humboldt County; 485 1 Street, Crescent, City. Del Norte County. 
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.; • , EMPLOYMENT fAX CREDITS' 

V ^ ^ " . " , ' \ , ' / _ 

' WHAT THEY ARE — *A new law allows employers to claim a Federal income tax credit 
amounting to half the wages paid to certain workers for the first full year on the 
jobi By selecting t^eir- employees ft>om specified groups, employe»s can claim the 
targeted jobs tax credit, or thiy can take advantage of either Work Incentive (WIN-) 
. or welfare credit' provisions, which now permit greater tax savings over a 2-yean 
pet-iod and have fewer eligibility requirements than earlier laws allowed,. 

The maximum amount of all three crellts is $3,000 for each worker paid $6,000 or 
moreffor the first year. Since the employer's normal deduction for wages is reduced 
by the amount of the credit, however, the actual tax savings can range from $900 
to '52,580 per worker, depending on the company's tax bracket. For the second year 
of employment, the credit is 25 percent of wages, up to $1,500 for each worker 
pa1d* $6,d00 or more, with comparable reductions. 

The new law applies to wages earned or pa 1"d after December 31 , 1978, 1n tax years 
ending after that date. The targeted credit Is available on, wages paid t^oufj . 
December 31, 1980, to workers hired after September 26, 1978. The WIN and welfare 
credits are continuing tax breaks, with no expiration dates; earner laws set these 
credits at 20 percent of wages in the first year of employment only. 

WHO ARE SERVED — ATI private employers engaged in a trade or business. In addition,, 
pri>?ate household employers can claim the WIN or welfare credit. This credit is 35' 
^ percent of wa«es paid during the first year of employment, up to $2,100 for each_ 
worker paid $6,000 or more per year, with a celling of $4,200 «edit on $ 2-, 000 in 
wages. No credit is allowed for the second year of private household work. 

The purpose of the credits is to open up opportunities for people who have parti cul air 
difficulty finding Jobs. Hence the law specifies certain categories of workers who 
qualify their employers for credit. For the targeted tax credit, the workers must be 

Handicapped persons receiving or completing vocational rehablTitatlon-, 
'' . Youth, 18 through 24 who are members of economically disadvantaged families^ 
! Recipients of Supplemental J^ecurity lncomei :. 
. Vietnam-era veterans under^S who are economically ..disadvantaged-. 

Persons who received general assistance for 30 of -more days j « 
'. Youth 16 through 18 participating in cooperative educational programs; or , 

Ex-offenders who are economically disadvantaged and are hired within 5 years after 

conviction or prison release. 

For the WIN tax credit, eligible workers. are persons applying for or receiving Aid^to 
Families with Dependent^Chlldren (AFDC) and registered for the WIN P'-Jfram. For the 
welfare credit , they are AFDC recipients who have been receiving benefits continuously 
for~at least 90 days. - 
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HOW THIY WORK -- All tmployers Like yoursilf have to do is stlect eligible wof'kers 
, and gat a simple eertlflcati^^^ people y ou hire q ualify you for tax credit . 

You e'an get the certificatton from; your local. Job Service office or from the WIN 
or wtlfarfe offices in your jprea (see How to Apply). . 

Qua! if ted workers --^ By g+ving your job orders to your^Job Service office * you 
can get workers whjo niake you eligible for the targeted credit and are ready to do 
your work, ^ Many will be workers completing job training or public service employment 
1n prpgrams run by your city* county or State and supported by Federarfunds under 
the Comprehensive Employnient and Training Act, In addition, if you think any workers 
you have hired for the firs't time after September 26, 1978, may qualify you for 
credit, consult your local Job Service about getting them certified. 



To take. advantage of the WIN or welfare credit, discuss your hiring needs with 
the local WIN office staff. The WIN Program prov'ifdes^a variety of social, emplo^ent, 
and training services to help employable oeople op AFDC prepare for,' flnd^ and keep ^ 
Jobs, ,It Is operated jointly by the Departments of Labor and Health, Educatloni and ^ 
Welfare through Job Servicis (or other employrAfint and training agencies j and wei tdra 
agencies across the country. . 

Some 11 mi tit ions' A general one is that you cannot claim more than one credit 
onjthe same employee for the same time pgrtod. There are also a few specific limita- 
tibns on the different credits: ^'^'^ . 

jFor the targeted tax credit, the first-year wages on which you claim credit 
cann^ arfiQiint to more than 30 percent of the wages on which you pay unemployment 
Insurance ^xes for all employees in your firm. In addition, you cannot claim credit 
on the wages of employees for whom you receive on-the-job training, payments * Another 
provision limits your credit to 90 percent of your tax liability after other applicable 
reductions* But you can carry unused credit back 3 years and forward 7 years to 
.reduce^your tax liabilities for these years, , , 

For the WIN and welfare credits, the ceiling is your entire tax 11 ability, and 
you can transfer unused credit to other years, as for the targeted credit. Other 
requirements are that your eligible workers njust be employed full time for at least 
30 days and that they must not replace 1 aid-off workers, . 

'AUTHORIZATION --The Revenue- Act of 1 978 authorizes the .targeted jobs tax credit and 
modifies the WIN and welfare credits. The WIN credit 1s authorized by the Revenue 
Act of 1971 and the welfare credit by the Tax Reduction Act of 1975, as amended by the 
Tax Reform Act of 1976, ^ . ^ 

HOW TO APPLY — To get a simple certifiGation showing that the person you hire qualifies 
you for credit: For the targeted credit, go to your local employment service or Job 
Service office. For the WIN credit, visit the local WIN office. For the welfare 
credit, the WIN or welfare office. Your Job Service and WIN offices and. other coop- 
erating organizations can also send you^appli cants who meet the requirements for 
credit and are ready to do your work, vq find the Job Service and WIN offices in your 
area, look under the State listings in your telephone directory. For technical regula- 
tions and a schedule to submit for any of the tax .creditSt contact your local Internal 
Revenue Service office. 

FOR FURTHER INFORMATION Employment and Training Administration, U.S. Department Of 
Labor, 601 D Street, NW,', Washington, D,C, 20213, Write to Room 8000 for information 
on the targeted' tax dredit and to Room 5114 for WIN and welfare tax credit information. 



ERIC 



■ , INDiX 
Apprenticeship ^* 

Career Informatlpn Systems Grants 
Comprehensive Employment and Training Programs 
Computed zed. Placement Systems . . . . . * - . 

Eihployment Service/Job Service 

Emploryment Tax Credits . , , * 

Handicapped, Program for the / ' * 

Indian Program ^ . 

Job Corps 

Migrant and Seasonal Farmworker Program , • , 
Older Workers 5 Employment Services for , • . . 

Older Workers 5 Programs for 

Public Service Employment Programs 

Redwood Park, Employee Protections , , , . \ . 

Research and Development . 

Rural Eniployment and:Train1ng Services , . , . 
Summer Job^ Tips on How to Find a . , . . ^ . 

.ynemployment Insurance Programs , , 

Veterans Employment Programs * . , 

Work Incentive- Program .... 

"^Worker Adjustment Ass1|tance Program , . • . . 
Youths Employment and Training Programs for 



